
PLANNING COMMISSION REGULAR MEETING

JANUARY 19, 2021 AT 6:30 PM

ELECTRONIC – INFORMATION BELOW

AGENDA

If you have a disability that makes it difficult to attend city-sponsored functions, you may contact 424-6200 for assistance.

Full Planning Commission agendas and packets are available online at www.cityofcordova.net.

1. CALL TO ORDER

2. ROLL CALL

Vice Chair Nancy Bird, Commissioners John Baenen, Chris Bolin, Trae Lohse, 

Mark Hall, and Sarah Trumblee

3. APPROVAL OF AGENDA

4. APPROVAL OF CONSENT CALENDAR

a. Record excused absence for John Baenen, Nancy Bird, and Chris Bolin from the December 8, 2020 

Regular Meeting

b. Minutes of December 8, 2020 Regular Meeting...................................................................................Page 2

5. DISCLOSURES OF CONFLICTS OF INTEREST AND EX PARTE COMMUNICATIONS

6. CORRESPONDENCE

7. COMMUNICATIONS BY AND PETITIONS FROM VISITORS

a. Guest Speakers

b. Audience comments regarding agenda items (3 minutes per speaker)

8. PLANNER’S REPORT ............................................................................................................................Page 5

9. NEW/MISCELLANEOUS BUSINESS

a. Letter of Interest from USDA Forest Service for the “Forest Service Dock and Marine Warehouse” .............Page 6

b. Resolution 20-01 – Land Disposal Maps..............................................................................................Page 20

A resolution of the Planning Commission of the City of Cordova, Alaska recommending the City

Council of the City of Cordova, Alaska adopt the 2021 Land Disposal Maps

c. Chair Election .......................................................................................................................................Page 36

d. Vice Chair Election...............................................................................................................................Page 38

10. PENDING CALENDAR

a. January 2021 Calendar..........................................................................................................................Page 40

b. February 2021 Calendar........................................................................................................................Page 41

11. AUDIENCE COMMENTSa

12. COMMISSION COMMENTS

13. ADJOURNMENT

To join the meeting from your computer, tablet, or smartphone, use the following link:

https://global.gotomeeting.com/join/338535869

You can also dial in using your phone.

United States (Toll Free): 1 877 568 4106

United States: +1 (646) 749-3129

Access Code: 338-535-869

Vice Chair

Nancy Bird

Commissioners

John Baenen

Chris Bolin

Trae Lohse

Mark Hall

Sarah Trumblee

City Planner

Leif Stavig
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Planning Commission Regular Meeting - Minutes

December 8, 2020
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PLANNING COMMISSION REGULAR MEETING

DECEMBER 8, 2020 AT 6:30 PM

ELECTRONIC

MINUTES

1. CALL TO ORDER

Chair Tom McGann called the Planning Commission Regular Meeting to order at 6:30 PM on 

December 8, 2020 held electronically and open to the public.

2. ROLL CALL

Present for roll call were Chair Tom McGann and Commissioners Scott Pegau, Trae Lohse, and Mark 

Hall. John Baenen, Nancy Bird, and Chris Bolin were absent.

Also present was City Planner Leif Stavig.

No one from the public was in attendance.

3. APPROVAL OF AGENDA

M/Pegau S/Hall to approve the agenda.

Upon voice vote, motion passed 4-0.

Yea: McGann, Pegau, Lohse, Hall

Absent: Baenen, Bird, Bolin

4. APPROVAL OF CONSENT CALENDAR

a. Record excused absence for John Baenen, Chris Bolin, and Trae Lohse from the October 13, 

2020 Regular Meeting

b. Minutes of October 13, 2020 Regular Meeting

M/Pegau S/Hall to approve the consent calendar.

Stavig said there was a small suggestion from Bird; on page 2, delete “way a pain” and replace with “is 

too short.”

Upon voice vote, motion passed 4-0.

Yea: McGann, Pegau, Lohse, Hall

Absent: Baenen, Bird, Bolin

5. DISCLOSURES OF CONFLICTS OF INTEREST AND EX PARTE COMMUNICATIONS

6. CORRESPONDENCE

7. COMMUNICATIONS BY AND PETITIONS FROM VISITORS

a. Guest Speakers

b. Audience comments regarding agenda items
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Planning Commission Regular Meeting - Minutes

December 8, 2020
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8. PLANNER’S REPORT

Stavig said the city was finishing up the budget. It will be a tough year with low fish tax and no state 

bond debt reimbursement for the schools. The Alaska Planning Commissioner’s Training will be held 

electronically in February. He is looking into landslide threats to the city, for which there is not much 

data. There was only one letter of interest for the Planning Commission and this would be Pegau and 

McGann’s last meeting. Lohse verified that Craig Kuntz had withdrawn his letter of interest, but 

subsequently withdrew his withdrawal, so Stavig was continuing to work on that disposal. 

9. NEW/MISCELLANEOUS BUSINESS

a. Resolution 20-04 – Certificate to Plat Code Change

A resolution of the Planning Commission of the City of Cordova, Alaska, recommending to 

the City Council of the City of Cordova, Alaska to add Cordova Municipal Code Section 

17.24.005 – Certificate to Plat Required in order to require a Certificate to Plat for all plats 

submitted for city approval

M/Hall S/Lohse to approve Resolution 20-04.

McGann said that they had hashed through the code change at the last meeting. Lohse verified that 

if someone was having a plat go through a city approval process they would be required to obtain 

the Certificate to Plat. Pegau said that in the last sentence, “valid” should be replaced with 

“accepted.” The commission concurred with the change.

Stavig said that Bird suggested removing the title of the code section in the title of the resolution so 

that it was easier to read. 

M/Hall S/Pegau to amend the title of Resolution 20-04 by striking “- Certificate to Plat 

Required.”

Upon voice vote, motion to amend passed 4-0.

Yea: McGann, Pegau, Lohse, Hall

Absent: Baenen, Bird, Bolin

Upon voice vote, resolution passed 4-0.

Yea: McGann, Pegau, Lohse, Hall

Absent: Baenen, Bird, Bolin

10. PENDING CALENDAR

11. AUDIENCE PARTICIPATION

12. COMMISSION COMMENTS

Hall said that he has looked at Title 17, and he saw a few things that irked him and he is keeping a list 

of the changes for them to make in the future.

Lohse verified there would be two empty seats. Stavig said the Mayor may do some more recruitment.

Pegau encouraged the commission to work on the code. If they change the zoning code, the maps need 

to get updated at the same time. He thanked the commission and said he appreciated the time he’s had.
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McGann said that Title 16 is based on 1986 building code, which was pretty old.

13. ADJOURNMENT

M/Pegau S/Hall to adjourn the Regular Meeting at 6:56 PM.

With no objection, the meeting was adjourned.

Approved:

____________________________

Nancy Bird, Vice Chair

____________________________

Leif Stavig, City Planner 
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Planner’s Report
To: Planning Commission

From: Planning Staff

Date: 1/14/21

Re: Recent Activities and Updates

 Is 6:30 PM still the best time for everyone to meet?

 Heavy traffic from public after the holidays with misc. planning questions, i.e., subdivisions, permits, 

maps, zoning, property purchasing, etc.

 Changed Planning Commission meeting process so it is more electronic. Permanent record is 

electronic vs. paper.

 Craig Kuntz Letter of Interest – RFP to be released shortly.

 Having lots of internal conversations about housing and private/public partnerships to try to come up 

with some solutions for how do deal with some of Cordova’s housing issues.

 Working with someone interested in leasing space at the shipyard for a small work area with 

capability for putting up a temporary covering; attended Harbor Commission meeting to discuss. Will 

go back to Harbor Commission in February and likely start disposal process after that.

 Working with surveyor on several plats which will be coming up in the next few months.

 2021 Budget – Passed in December. 

 Staff involved in update to the state’s Cordova Airport Master Plan; will keep the commission updated 

with future opportunities for public comment. 

 Sarah Trumblee was appointed to the Planning Commission in December; there is still one vacancy, if 

anyone is interested, they can apply on the city webpage.

 Prepared packet and completed minutes for Planning Commission Regular Meeting.

 20 building permits issued for 2020. Total for 2019: 29.

 Thank you for meeting electronically, this is saving the city money as in-person meetings require 

additional staffing. I also appreciate the flexibility with scheduling meetings as there is a lot of work 

that goes into having meetings, so being able to consolidate them allows me to work more efficiently. 

 Here’s a great article about minor mistakes with Robert’s Rules: https://jurassicparliament.com/minor-

mistakes-in-roberts-rules/ 

It is important to remember that we use Robert’s Rules to make our meetings fair and equitable, it 

should not make the meetings more confusing. 
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Letter of Interest from USDA Forest Service for the “Forest Service Dock”

Page 1 of 14

AGENDA ITEM # 9a

Planning Commission Meeting Date: 1/19/21

PPLLAANNNNIINNGG  CCOOMMMMIISSSSIIOONN  CCOOMMMMUUNNIICCAATTIIOONN  FFOORRMM
      

FROM: Planning Staff

DATE: 1/14/21

ITEM: Letter of Interest from USDA Forest Service for the “Forest Service Dock and 

Marine Warehouse”

NEXT STEP: Recommendation to City Council on Disposal and Disposal Method

      

_____ INFORMATION

__X__ MOTION

_____   RESOLUTION

      

                                                                                                    

I.  REQUEST OR ISSUE:   

Requested Actions: Recommendation to City Council on Disposal and Disposal Method 

Applicant: USDA Forest Service

Legal Description: Portion of Lot 3, Block 7A, Tidewater Development Park

Area: Approx. 1,120 SF of tidelands

Zoning: None

Attachments: Location Map

II. RECOMMENDED ACTION / NEXT STEP:

Staff suggest the following motion:

“I move to recommend to City Council to dispose of a 1,120 square foot portion of tidelands on Lot 3, Block 
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Letter of Interest from USDA Forest Service for the “Forest Service Dock”
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7A, Tidewater Development Park over which there are improvements commonly referred to as the “Forest 

Service Dock and Marine Warehouse” as outlined in Cordova Municipal Code 5.22.060 B by *”

Choose one of the following to insert for the asterisk:

1. Negotiating an agreement with the Forest Service to lease or purchase the property.

2. Requesting sealed proposals to lease or purchase the property. 

3. Inviting sealed bids to lease or purchase the property.

4. Offering the property for lease or purchase at public auction.

III. FISCAL IMPACTS: 

These tidelands have been leased to the Forest Service with no annual rent since 1965. The Forest Service has 

indicated that they are willing to lease at fair market value in the future. 

IV. BACKGROUND INFORMATION:

The Forest Service has leased a 1,120 square foot portion of tidelands (see attached location map) in the 

Cordova Harbor. The improvements on the tidelands, the dock and warehouse, are owned by the Forest 

Service. 

1/31/19 – Forest Service submitted a letter (Attachment A) requesting a renewal of the lease. The 1965 

lease (Attachment B) had a lease renewal clause that could be exercised at the option of the Forest 

Service and the city. 

8/21/19 – City staff met with Forest Service staff and reviewed the renewal request and the lease with the 

city attorney. City staff and attorney determined that it would not be possible to renew under the 

terms of the old lease as it was in conflict with city ordinances due to how limited the language 

and how old the lease was. In order to negotiate a new lease with the Forest Service, the Forest 

Service would need to go through the city’s land disposal process. City staff sent the Forest 

Service a letter (Attachment C) explaining two conditions staff anticipated would be necessary 

for a new lease. The Forest Service indicated that their original letter requesting renewal of the 

lease would serve as the letter of interest for the land disposal process. 

3/5/20 – At a Harbor Commission meeting, the commission passed Resolution 03-20-01 (Attachment D), 

which recommends a renegotiation of the lease for a five-year term.

3/12/20 – Shoreside Petroleum submitted a letter (Attachment E) to the City Manager indicating interest 

in the portion of the harbor leased by the Forest Service and Science Center facilities, and 

requesting the city only enter into short-term leases. 

5/1/20 – Due to the lease expiration and the city’s COVID-19 response, the city entered into a standstill 

agreement with the Forest Service to allow for more time for the land disposal process. The standstill 

agreement is a temporary agreement to preserve status quo under existing lease terms. It is set to 

expire on March 31, 2021.

1/14/21 – The Forest Service submitted a letter (Attachment F) requesting the city negotiate directly with the 

Forest Service. 
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Letter of Interest from USDA Forest Service for the “Forest Service Dock”
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This property is currently shown as ‘Leased’ on the Land Disposal Maps. The following is the definition of 

the designation:

Leased – These are parcels currently leased to a business or government entity by the city and are 

not available during the lease term. There are leases that are short term and renew every two years 

and others are long term leases with substantial improvements on the property. Some leased 

property has an option to purchase. When a lease term ends, the property immediately becomes 

‘Available.’

There have been no problems related to this lease; conditions of the lease have been met. There are 

planned improvements to the marine warehouse portion of the leased area in the near future. The Forest 

Service presence in the harbor has been noted in various harbor grants in order to demonstrate the 

diversity of harbor users. The Forest Service has submitted letters of support for harbor grants. 

There has been some discussion about how this part of the harbor could be reconfigured in the future, but 

there is no concrete design as that would likely happen in conjunction with a large harbor infrastructure 

project. Staff anticipated that this would be a concern, which is why the second condition in Attachment C 

addressed future infrastructure projects. The Science Center’s lease for their office building expires in 

December 2021; however, they will likely need to occupy the building for an additional year while 

construction on their new campus is completed.

Applicable Code:

5.22.040 - Letter of interest to lease or purchase. 

C. The planning commission shall review the letter of interest and recommend to the city council 

whether to offer the real property interest for disposal by one of the methods as described in 

Section 5.22.060(B).

5.22.060 - Methods of disposal. 

B. In approving a disposal of an interest in city real property, the city council shall select the 

method by which the city manager will conduct the disposal from among the following:

1. Negotiate an agreement with the party who submitted a letter of interest to lease or purchase 

the property;

2. Invite sealed bids to lease or purchase the property;

3. Offer the property for lease or purchase at public auction;

4. Request sealed proposals to lease or purchase the property.

VI. LEGAL ISSUES:

Legal review of lease required.

VII. SUMMARY AND ALTERNATIVES:

N/A
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Location Map
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Letter of Interest from USDA Forest Service for the “Forest Service Dock”
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Attachment A
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Letter of Interest from USDA Forest Service for the “Forest Service Dock”
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Attachment B
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Attachment C
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Letter of Interest from USDA Forest Service for the “Forest Service Dock”
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Attachment D
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Letter of Interest from USDA Forest Service for the “Forest Service Dock”
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Attachment E

Page 19 of 42



Letter of Interest from USDA Forest Service for the “Forest Service Dock”
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Attachment F
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Resolution 21-01 - 2021 Land Disposal Maps

Page 1 of 2

AGENDA ITEM # 9b

Planning Commission Meeting Date: 1/19/21

PPLLAANNNNIINNGG  CCOOMMMMIISSSSIIOONN  CCOOMMMMUUNNIICCAATTIIOONN  FFOORRMM
      

FROM: Planning Staff

DATE: 1/13/21

ITEM: Resolution 21-01 - 2021 Land Disposal Maps

NEXT STEP: Approve Resolution

      

_____ INFORMATION

_____ MOTION

__X__   RESOLUTION

      

                                                                                                    

I.  REQUEST OR ISSUE:   

The Land Disposal Maps are updated annually. At this time, the Planning Commission should review the 

2021 Land Disposal Maps in order to make a recommendation to City Council to adopt the maps.

The Harbor Commission has indicated they would like to review city owned land applicable to harbor uses at 

their next Harbor Commission meeting. After reviewing the maps, please make a motion to refer the item to 

the Harbor Commission.

II. RECOMMENDED ACTION / NEXT STEP:

“I move to approve Resolution 21-01”

Once the motion to approve the resolution is on the table, the commission should discuss the maps and 

make changes as they see fit. For clarity, please discuss each action separately.
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Resolution 21-01 - 2021 Land Disposal Maps
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If an action clearly has unanimous consent, no motion to amend is necessary. If there are differing 

opinions concerning any amendments, then a motion to amend the maps should be made and voted on by 

voice vote.

After discussion, “I move to refer Resolution 21-01 to the Harbor Commission.”

III. FISCAL IMPACTS: 

Land disposals can be a revenue source for the city.

IV. BACKGROUND INFORMATION:

The descriptions of the map designations and the update policy are on the cover page of the 2021 Land 

Disposal Maps document, attached. 

These maps are meant to be a simple, easy-to-understand resource for the public. In the past, there have been 

conversations about adding more detail to the maps, but ultimately, staff, the Planning Commission, and City 

Council have kept the maps as easy to understand as possible and have been cautious about making the maps 

too confusing by adding more detail, designations, or labels.

The 2020 Land Disposal Maps are available on the city’s webpage (under Land Use and Development E-

Forms): http://www.cityofcordova.net/document-central

General Changes to the 2021 Land Disposal Maps:

- Parcel layer has been updated with new subdivisions.

- Parcel lines more accurate, fixed errors in parcel lines, etc.

Specific Updates by Map Page:

- North Fill Development Park

 The lot at the intersection of Coast Guard Lane and Jim Poor Ave, previously shown as 

‘Leased’ has been purchased and removed from the map.

- Old Town

 One lot just north of the Water Tank, previously shown as ‘Leased’ has been purchased and 

removed from the map.

 The eastern half of Lot 3, Block 17, Original Townsite (requested by Kuntz) is shown as 

‘Available’ per Resolution 20-02.

  

V. LEGAL ISSUES:

Legal issues should be considered on a property by property basis.

VI.  CONFLICTS OR ENVIRONMENTAL ISSUES:

Conflicts or environmental issues should be considered on a property by property basis.

VII. SUMMARY AND ALTERNATIVES:

N/A

Page 22 of 42

http://www.cityofcordova.net/document-central
http://www.cityofcordova.net/document-central
http://www.cityofcordova.net/document-central


CITY OF CORDOVA, ALASKA

PLANNING COMMISSION

RESOLUTION 21-01

A RESOLUTION OF THE PLANNING COMMISSION OF THE CITY OF CORDOVA, 

ALASKA RECOMMENDING THE CITY COUNCIL OF THE CITY OF CORDOVA, ALASKA 

ADOPT THE 2021 LAND DISPOSAL MAPS

WHEREAS, the City of Cordova’s City Manager and City Planner are directed by Cordova 

Municipal Code Section 5.22.040(B) – The city manager shall refer a letter of interest from a qualified 

interested party to the city planner. If the city planner finds that the real property is available for lease or 

purchase, the city planner shall schedule the letter of interest for review by the planning commission; and 

City of Cordova’s Planning Commission is directed by Cordova Municipal Code Section 5.22.040(C) – 

The planning commission shall review the letter of interest and recommend to the city council whether to 

offer the real property interest for disposal by one of the methods as described in Section 5.22.060(B); and

WHEREAS, the Planning Commission has determined that annually reviewing and recommending 

the Land Disposal Maps for City Council’s approval will enable the City Manager and City Planner to 

efficiently determine if land is available for purchase, lease, or lease to purchase; and

WHEREAS, the Planning Commission has identified these Land Disposal Maps as the most current 

and updated version to be used in the land disposal process; and

WHEREAS, having annually updated maps will benefit the citizens of Cordova by providing maps 

for public review.

NOW, THEREFORE BE IT RESOLVED THAT the Planning Commission of the City of 

Cordova, Alaska hereby recommend the City Council of the City of Cordova, Alaska adopt the 2021 Land 

Disposal Maps.

PASSED AND APPROVED THIS 19TH DAY OF JANUARY, 2021

______________________________

Nancy Bird, Vice Chair

    

ATTEST:

______________________________

Leif Stavig, City Planner
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2021 Land Disposal Maps

Adopted by City Council: xx/xx/xx

Map Designations

Available – Available to purchase, lease, or lease with an option to purchase. Any of these lots 

may have conditions or special criteria that must be met. 

Available - Requires Subdivision – These parcels are considered ‘Available.’ These are large 

parcels of land which would most likely be developed as a subdivision. The disposal process for 

these parcels is complex and could take a significant amount of time. Many require some or all 

of the following: city acquiring title to the land from the state, an extensive amount of surveying, 

or subdivision development agreements. Many of these parcels include city improvements that 

would not be disposed, such as access roads, water infrastructure, trails, cemeteries, etc.

Not Available – These parcels include substandard lots, snow dumps, property with 

improvements/buildings on them, or other lots used or occupied by the city. The city manager 

will accept letters of interest from an interested party who requests the property designation be 

changed to ‘Available,’ however the existing city use of the property will be examined and 

carefully weighed against the letter of interest.

Tidelands – All requests to purchase tidelands will be reviewed by the Planning Commission as 

they are received. The Planning Commission will make a recommendation on disposing of the 

tidelands to City Council.

Leased – These are parcels currently leased to a business or government entity by the city and 

are not available during the lease term. There are leases that are short term and renew every two 

years and others are long term leases with substantial improvements on the property. Some 

leased property has an option to purchase. When a lease term ends, the property immediately 

becomes ‘Available.’

Update Policy

Maps will be updated on an annual basis by the Planning Department staff, reviewed by the 

Planning Commission, and adopted by City Council. This update process begins each year with 

updated maps being presented to the Planning Commission in January, but the maps may be 

modified throughout the year on a case-by-case basis.

For more information on the land disposal process, refer to Chapter 5.22 of the Cordova 

Municipal Code, or direct your questions to the Planning Department staff.
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LEFEVRE STREET

LAKESHORE DRIVE

CENTER DRIVE

AL
LE

Y

WHITSHED ROAD

RAILROAD ROW

POWER CREEK ROAD

ADAMS AVENUE
ALDER WAY

BIRCH STREET

SIX
TH

 ST
RE

ET

EIGHTH STREET

WOLF HILL

NINTH STREET

SEVENTH STREET

CE
DA

R S
TR

EE
T

IN
GR

ES
S S

TR
EE

T

ADAMS AVENUE

0 250 500125
Feet±

Odiak Park

City Property
Available
Available - Requires Subdivision
Not Available
Tidelands
Leased
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Coast Guard Housing

Tripod Hill

POWER CREEK ROAD

LAKE AVENUE

LE
FE

VR
E S

TR
EE

T

CHASE AVENUE

SUNNYSIDE DRIVE

YOUNG DRIVE

ALDER WAY

0 480 960240
Feet±

Power Creek Road

City Property
Available
Available - Requires Subdivision
Not Available
Tidelands
Leased
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COPPER RIVER HIGHWAY
ALPINE FALLS CIRCLE

WOODLAND DRIVE

LAKESHORE DRIVE

HIGHLAND DRIVE

ELMERS POINT DRIVE

MT ECCLES STREET

0 440 880220
Feet±

Eyak Lake

City Property
Available
Available - Requires Subdivision
Not Available
Tidelands
Leased
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Fire Substation

Eyak Lake

FIVE MILE LOOP

COPPER RIVER HIGHWAY

0 170 34085
Feet±

Five Mile Loop

City Property
Available
Available - Requires Subdivision
Not Available
Tidelands
Leased

Area inside red lines is in the Red Avalanche Zone.
Property is subject to City Code and FEMA 
requirements, which include: 
1. City can only lease property.
2. No permanent structures allowed.
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Chair Election

Page 1 of 2

AGENDA ITEM # 9c

Planning Commission Meeting Date: 1/19/21

PPLLAANNNNIINNGG  CCOOMMMMIISSSSIIOONN  CCOOMMMMUUNNIICCAATTIIOONN  FFOORRMM
      

FROM: Planning Staff

DATE: 1/13/21

ITEM: Chair Election

NEXT STEP: Elect Chair

      

_____ INFORMATION

__X__ MOTION

_____   RESOLUTION

      

                                                                                                    

I.  REQUEST OR ISSUE:   

The Planning Commission consists of seven members. Pursuant to Section 3.40.030, a chair shall be 

selected annually from the members of the commission. The current chair is vacant. The current vice chair 

is Nancy Bird.

II. RECOMMENDED ACTION / NEXT STEP:

Staff recommend the chair open nominations from the floor by stating: “Nominations are now in order for 

the office of chair of the Planning Commission.”

After nominations, a voice vote is recommended if there is only one nomination, or a roll call vote if there 

are multiple nominations.
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Chair Election
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III. FISCAL IMPACTS: 

N/A

IV. BACKGROUND INFORMATION:

As soon as the current chair opens nominations from the floor, any member can bring forth a nomination.  

The member should know beforehand if the person he or she wishes to nominate is both eligible and willing 

to serve.  

When the nomination is from the floor:

 A member does not have to get recognition from the current chair to make a nomination.

 A person can nominate himself or herself.

 A nomination does not need a second.

 A member can’t nominate more than one person for an office until everyone has had the opportunity 

to make nominations.

 The current chair can continue presiding, even if he or she is one of the nominees for the office.

 After each nomination, the current chair repeats the name to the commission.  

A motion to close nominations is not necessary. Usually the current chair closes nominations when no further 

nominations come forward.

If at any time during the nominating process a member realizes that he or she will be unable to serve if 

elected, the member should stand and request that his or her name be removed from nomination.  Removing 

your name during the nomination process is better than waiting until after you are elected.  

After the nominating process is finished, the members must vote on the proposed candidates. Members can 

take the vote for election by voice vote or roll call vote.

In the event there is a tie, the commission may choose a method to break the tie and vote until the tie is 

broken.

 

V. LEGAL ISSUES:

N/A

VI.  CONFLICTS OR ENVIRONMENTAL ISSUES:

N/A

VII. SUMMARY AND ALTERNATIVES:

N/A
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AGENDA ITEM # 9d

Planning Commission Meeting Date: 1/19/21

PPLLAANNNNIINNGG  CCOOMMMMIISSSSIIOONN  CCOOMMMMUUNNIICCAATTIIOONN  FFOORRMM
      

FROM: Planning Staff

DATE: 1/13/21

ITEM: Vice Chair Election

NEXT STEP: Elect Vice Chair

      

_____ INFORMATION

__X__ MOTION

_____   RESOLUTION

      

                                                                                                    

I.  REQUEST OR ISSUE:   

While the city’s code does not require a vice chair for the Planning Commission, this has been the practice 

in the past. Having a vice chair gives staff and public another point of contact and allows for meetings to 

run smoothly if the chair is absent. Staff recommend that the commission continue this practice. The 

current chair is vacant. The current vice chair is Nancy Bird.

II. RECOMMENDED ACTION / NEXT STEP:

Staff recommend the chair open nominations from the floor by stating: “Nominations are now in order for 

the office of vice chair of the Planning Commission.”

After nominations, a voice vote is recommended if there is only one nomination, or a roll call vote if there 

are multiple nominations.
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Vice Chair Election
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III. FISCAL IMPACTS: 

N/A

IV. BACKGROUND INFORMATION:

The procedure for vice chair election should be the same as for the chair.

  

V. LEGAL ISSUES:

N/A

VI.  CONFLICTS OR ENVIRONMENTAL ISSUES:

N/A

VII. SUMMARY AND ALTERNATIVES:

N/A
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SUNDAY
FIRST DAY OF WEEK

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

27 28 29 30 31 01 02
City Closed - New Years

03 04 05 06 07 08 09

10 11 12 13 14 15 16
6:00 PM - Harbor Commission

Regular Meeting
(Cordova Center Room B)

7:00 PM - School Board Regular
Meeting

(High School Library)

17 18 19 20 21 22 23
City Closed - MLK Day 6:30 PM - Planning Commission 7:00 PM - City Council Regular

Regular Meeting Meeting
(Electronic) (Cordova Center Rooms A & B)

24 25 26 27 28 29 30
6:00 PM - Parks and Recreation 6:00 PM - CCMC Board Regular

Commission Regular Meeting Meeting
(Cordova Center Rooms A & B) (CCMC Conference Room)

31 01 02 03 04 05 06

2021 JANUARY
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SUNDAY
FIRST DAY OF WEEK

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

31 01 02 03 04 05 06
7:00 PM - City Council Regular

Meeting
(Cordova Center Rooms A & B)

07 08 09 10 11 12 13
6:30 PM - Planning Commission 6:00 PM - Harbor Commission

Regular Meeting Regular Meeting
(Electronic) (Cordova Center Room B)

7:00 PM - School Board Regular
Meeting

(High School Library)

14 15 16 17 18 19 20
City Closed - President's Day 7:00 PM - City Council Regular

Meeting
(Cordova Center Rooms A & B)

21 22 23 24 25 26 27
6:00 PM - Parks and Recreation 6:00 PM - CCMC Board Regular

Commission Regular Meeting Meeting
(Cordova Center Rooms A & B) (CCMC Conference Room)

28 01 02 03 04 05 06

07 08 09 10 11 12 13

2021 FEBRUARY
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