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SIGN PERMIT APPLICATION
CITY OF CORDOVA

                                                        
                                                                  INSTRUCTIONS                                                                                 
Print or type requested information. Incomplete applications will be returned to the applicant
and will delay the processing of your request.

APPLICANT INFORMATION

Name

Address

Telephone [home]

Business Name

Business Address

Telephone [business]

Business FAX

Project architect/engineer

Address of architect/engineer

Telephone of architect/enginee

PROPERTY/PROJECT INFORMATION

Address of subject property

Parcel identification number

Property owner [name/address]

Current zoning

Proposed use

Construction start date
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ZONING APPLICATION
Owner of property (if different than applicant).
If multiple owners, list names and addresses
of each and indicate ownership interest.
Attach additional sheet if necessary.

Real Estate Firm/Broker handling sale of 
property.  Provide name and address.  Note :
If you do not own the property, you must 
provide a copy of a Purchase Agreement or
instrument acceptable to the city indicating
the owner is fully aware of, and in agreement
with, the requested action.

City Business License Permit Number (if
applicable)

APPLICANT CERTIFICATION

By the signature(s) attached hereto, I (we) certify that the information provided within this application
and accompanying documentation is, to the best of my (our) knowledge, true and accurate.
Furthermore, I (we) hereby authorize the City and its representatives to enter the property associated
with this application for purposes of conducting necessary site inspections.

By: By:
(Signature) (Signature)

Name: Name:
(Type/Print) (Type/Print)

Date: Date:
Appeal Procedures: A decision of the Planning Commission may be appealed to the Board of 
Adjustment.  An appeal must be filed in writing with the City Clerk within ten (10) days of the decision.
In accordance with the procedures outlined in Section 18.64.030 of the City of Cordova Zoning Code.

CITY USE ONLY - PLEASE DO NOT WRITE IN THIS SECTION
ITEM ACTION

Date application received:
Fee paid:
Does application require a public hearing?

Planning Commission:
City Council:

Staff review date/reviewer name:
Planning Commission final action:
City Council final action:
Other:
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SIGNS 18.44
A permit shall be obtained from the Planning Department prior to the installation of any sign in any 
district.

INFORMATION ABOUT YOUR SIGN
Are there any existing signs on the property? Yes: {     } No: {     }
If so, will any be removed upon placement of this sign? Yes: {     } No: {     }
Wall sign:         Size ________ x ________ Building façade dimensions:
Second Wall sign: Size ________ x ________ Building façade dimensions:
Free standing sign: Size ________ x ________ Height: ________ Road Frontage:
Ground mounted sign: Size ________ x ________ Height: ________ Road Frontage:
Projection sign: Size ________ x ________ Height: ________
Awning/Canopy: Size ________ x ________ Height: ________
Marquee: Size ________ x ________ Height: ________
Roof: Is the building flat roofed ________ Single story? ________
Directional sign: Size ________ x ___________ Number of directional signs ____________

SIGNS PERMITTED IN R DISTRICTS
A.  One nonilluminated sign on a dwelling unit advertising the name of a home occupation and the
name of the occupant.  Such sign shall not exceed two square feet in area, and shall be located flat 
against the wall of the principle building;
B.  One sign for the purpose of advertising the sale of lease of a building on premises.  Such sign shall
not exceed six square feet in area.

1.  When a building or premises abuts on more than one street, providing that no such sign at or 
near the intersection may obstruct free and clear vision of such involved streets.  Further, no such 
sign shall be located within twenty-five feet of any street intersection;

C.  One sign to advertise or identify multiple dwellings, hotels, clubs, lodges, public and semipublic 
institutions, and similar uses.  Such sign shall not exceed twenty square feet in area;
D.  One sign to identify nonconforming commercial uses.  Sign shall not exceed 6 square feet in area;
E.  The above sign shall be mounted flat against the building, or freestanding not less than twenty-five 
feet from any lot line;
F. One sign for the advertisement of a tract development or a housing project of at least 2 acres in area  
Such sign shall not exceed one hundred square feet in area.  Such sign shall be located at least thirty 
feet from any street line and on the property being developed.  Further, such sign shall not be 
maintained for more than one year;  
G.  One announcement sign or bulletin board for a church, school, or public or charitable organization.
Such sign shall not exceed twenty square feet and shall be located at least five feet back from the front 
property line and on the same lot as the principal building.  

SIGNS PERMITTED IN B, I, CBD, WCP AND PLI DISTRICTS
A.  If there is only one business establishment in a building, that business may have three signs, the 
total area of which shall not exceed fifty square feet in area.  No more than one of such signs shall be 
placed on any one face of the building;
B.  If two or more business establishments are located in the same building, each business may have 
two signs, the total area of which shall not exceed fifty square feet.  No more than one sign for any 
business shall be placed on any one face of the building;
C.  In addition to the above, .02 square feet of sign size per square foot of gross floor space, up to a 
maximum of two percent of total square footage of the building may be permitted by the commission;
D. Signs guiding or directing traffic and parking on public or private parking are permitted providing such 
sign bear no advertising matter.  
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CHECKLIST  -   REQUIRED ITEMS TO BE SUBMITTED FOR SIGN PERMIT APPLICATION                       
{    } Completed application.
{    } Application fee(s).
{    } Two (2) copies of all sign plans, drawn to standard industry scales.  

SITE PLAN
{    } Dimensioned site plan which includes the property line dimensions and distance of existing and 

proposed signs from each property line and driveway or drive aisle.  
{    } Exterior building dimensions.
{    } Street names and locations of streets, curbs, and sidewalks adjacent to the site.

EXTERIOR ELEVATIONS
{    } Dimensioned building elevation with proposed signage, drawn to standard scale.  Show length and 

height of building, sign dimension, and height of sign above grade.
{    } Detailed dimensioned sign elevation drawn to scale with materials and colors indicated.  
{    } Section detail of sign including mounting and electrical details.  Include depth dimension of sign.

The following criteria shall be used in measuring a sign to determine compliance with
these standards:

Sign Area: The area of the display surface of a sign shall be computed as including the area 
comprising the entire display, but not including the forming parts of the display such as frames.  
Only one side of a double-faced sign shall be included in the calculation.  

Clearance: Clearance is measured from the average grade at the base of the sign to the lowest point 
in the sign.

Height: Height is measured from the grade of the curb or pavement line closest to the base of the sign 
to the highest point of the sign.

Area of front building façade: The area of the front building façade shall be computed by multiplying
the width of the building frontage or tenant space by the height of the building frontage or tenant space. 

OTHER REQUIREMENTS
1.  Any other requirement as requested by the Planning Department.
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